文藻外語大學教師更改成績比例申請表

Application for Percentage of Grade-Amendment

Wenzao Ursuline University of Languages
Date:____yy____mm____dd
	Dept./Center
	  
	Name of Teacher
	
	Name of Course
	

	Email add. of teacher 
	

	College/Year/Class
	Day School
Junior College
	Class
	
	Language
	· Course of Chinese Language
· Course of Foreign Language

	Semester 
	_____academic year ____semester

	Grade Allocation
	Category
（please (）
	Original Percentage
	Amended Percentage

	
	
	Chinese Language
	Foreign Language
	

	
	□ periodic exams
	40%
	50%
	

	
	□ mid-term exams
	30%
	25%
	

	
	□ final exams
	30%
	25%
	

	
	Total grades
	100%
	100%
	

	Reason of Amendment
（Detailed Explanation）
	

	Process
	Signature of instructor
	
	Registration Section Office of Academic Affairs
	

	
	Dept. Chair Center Director
	
	Dean of Academic Affairs
	


	Note
	1. In Article 10 of Guidelines for Student Assessment of Junior College: should an instructor for a class offered to students in the first three years of the Junior College Division wish to change the assessment method and the percentage allocation of grades, he or she must submit a written proposal. Only when the department chair (or center director) and the Dean of Academic Affairs approve the proposal, can the new measures take effect.
2. The application needs to be approved firstly by chairperson of dept./center; it then has to be submitted to the Academic Affairs.
3. The result of approval will be sent via email; email add. of instructor has to be informed.


